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HOW TO SEARCH THE SARPY COUNTY REGISTER
OF DEEDS RECORDS - PUBLIC ACCESS WEB
This guide will walk you through the process of searching for and ordering official
real estate records online. Learn how to navigate the self-service portal, refine your
search criteria, and select and retrieve documents.

1 Select the Log In tab on the top right of the screen.
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2 Click "New Registered User" if you don't already have an account set up.

3 Complete the required information. Then hit submit.
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4 After you have successfully set up your account and are logged in. Click
"Document Search and Copies."

5 You will see all the available searching criteria.
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6 In this demonstration, we're going to search by date; you can either enter in your
beginning and ending date range and then hit enter or search in the bottom right
hand corner. You can also click on the calendar, just be sure to hit set date for
both your beginning and ending date range. Then hit enter or search in the
bottom right corner.

7 Your search results will display along with your filters off to the left.
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Tip! You will notice a printer to the right of your results display. The printer will
allow you to either print your search results or export your results into a CSV file.

Tip! You will also notice an AZ button, this will allow you to sort your search
criteria.
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8 You can either check the document you want to view or you can hover your mouse
over the item and you'll get a few options.

9 The following options are print document, view document, add to cart (certified
copy) or save for later.

Tip! You can hit the save for later button for all the documents you want to view or
print at the end. You will go into my saved documents.

If you click in an item, a view button will pop up - you can also hit that to view the
document.
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10 You will notice when you view a document, you'll have several options.
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11 This is the toggle sidebar that will allow you to view all pages at once.
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12 You can zoom in and out as you would like, or set your resolution.

13 This is presentation mode, which will allow you to view the image full screen. You'll
need to hit escape to get out of full screen mode.
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14 Click on the printer to print your document.

15 This is just a print current page selection.

16 Click on the down arrow to download. It will download as a pdf.
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17 The triple line selection will give you the option to rotate the document.
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18 While you're in view mode, you will also notice the index data information to the
left of the screen.
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19 If you're done looking at the image or the data on your selected document, you
can either hit previous result or next result to get the the next indexing.

20 If you want to go back to your indexing results page, you can just hit back to
search in the left hand corner.
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Alert! Unless you need to purchase a certified copy, you shouldn't need to pay for
anything.

Tip! If you find you're getting no results when you're back to your main search
page, you can hit "Clear Selections" on the bottom right.

Tip! To the bottom left of the search page, you will find an "Advanced Name
Searching" option. If you select that, a box will appear to help you with document
search criteria.
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Tip! You will also notice a "Recent Search" selection to the bottom left of the main
search screen. That will bring up all your recent searches, you can favorite them or
click on them to view.

21 This demo provides instructions based on a date range search, but the same
instructions will apply to any search criteria.

If you need assistance on how to search, a password reset or need us to unlock
your account please contact 402-593-2183 or recorder@sarpy.gov. We'll be happy
to assist you!

22 To search historical documents prior to 1989, you will need to go back to the main
page and select the Historical Index Search. This is also where you will find the
Subdivision Books and the Historical Images.
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Congratulations! You now know how to search the Register of Deeds Self Service
Document Search Website.


